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Print this form & fax to: +264 (0)61 220 120 or email to glenda@republikein.com.na or trix@republikein.com.na 
INDOOR EXHIBITORS – BOOKING REQUEST FORM
	EXHIBITOR NAME:
	

	CONTACT PERSON:
	

	CONTACT DETAILS:
	TEL:
	FAX:

	
	CELL:
	WEBSITE:

	
	POSTAL ADRESS: 

	E-MAIL:  Please provide all relevant e-mail addresses in your company of people who need to receive Expo communication.

	COMPANY NAME IF DIFFERENT TO EXHIBITOR NAME
	

	NATURE OF BUSINESS & BRIEF DESCRIPTION
	


	STANDARD BOOKING

@ N$ 638-00 per m²
	Stand No(s)
	Stand size
	Total m²
	Cost

	
	
	
	
	

	SHARING EXHIBITORS: NATIONAL TOURISM BODIES, BOOKING OFFICES / HEAD OFFICES – See Info Pack for details
	Number of properties – Please List Separately
	Stand No(s) and size
	Total m²
	Cost

	
	
	
	
	


	STAND CONSTRUCTION REQUEST / EXHIBITION UNITS

Please indicate your requirements by marking X in the correct box

Any changes or additions will be charged for – Deadline for changes 15/05/12

	White shell scheme (Exhibition partitioning provided by the Organisers)
	YES
	
	NO
	

	Will you be using a CUSTOM BUILT STAND? (ie no shell scheme required)
	YES
	
	NO
	

	OTHER REQUESTS?
	

	FASCIA NAME 

 Exhibitor name which appears above your stand and that will appear in all exhibitor’s listings

Any changes or additions will be charged for – Deadline for changes 15/05/12

	FASCIA NAME:


	EXHIBITOR ACCESS / FINGER PRINT ACCESS 

Staff working on your stand who needs to gain access to the Show Grounds

	Allocation per stand – No charge


	1.


	2.

	4m² to 8m²   

 9m²      

18m²       

27m² and larger    
	= 2 Names
= 4 Names
= 6 Names

= 8 Names
	3.


	4.

	
	
	5.
	6.

	Please note that NO NAME BADGES will be issued for the 2012 Namibia Tourism Expo – FINGER PRINT REGISTRATION ONLY
	
	

	
	7.


	8.

	Additional Names 

@ N$ 100-00 per person
	Please list the names here:


	


	ADDITIONAL REQUIREMENTS

	Do you require a Liquor License?  Additional cost of N$ 750-00 per temporary liquor license (Restaurants, food outlets, wine estates etc)
	YES
	
	NO
	

	Do you require a Municipal Health Certificate – No additional charge (Selling of food items and food tasting)
	YES
	
	NO
	

	ELECTRICAL EQUIPMENT – Please list ALL electrical equipment which will be used on your stand.
	


	IMPORTANT NOTES

	· A 50% non-refundable deposit invoice for participation will be forwarded to you for payment, in order to confirm your booking

· Only on receipt of a deposit payment will your booking be secured.

· Final Payment deadline is no later than FRIDAY, 23 MARCH 2012
· Please refer to the Terms and Conditions below.

	WE ACCEPT THE ENCLOSED TERMS AND CONDITIONS OF THE NAMIBIA TOURISM EXPO & CONSIDER OURSELVES BOUND BY THESE:

	SIGNATURE
	
	DATE:
	

	PRINT NAME 
	


TERMS AND CONDITIONS OF AGREEMENT

1. A 50% non-refundable deposit is payable immediately in order to secure your booking request.

2. The balance is payable no later than FRIDAY, 23 MARCH 2012; only full payment will confirm your participation.

3. Group participation / Sharing Exhibitors will be invoiced with a single invoice, no  individual/separate invoicing.
4. Should the exhibitor withdraw from the exhibition, the organisers shall retain all monies paid.

5. Should an exhibitor withdraw from the exhibition it is the sole responsibility of the organsers to position a replacement exhibitor in the vacant stand.  

6. An exhibitor shall not be permitted to sublet stands, unless permission is obtained from the Organisers.
7. The organisers are unable to guarantee exhibitors the same stand as per the previous year.

8. The organisers have the right to limit tourism suppliers’ participation.  
9. The organisers reserve the right to decline an exhibitor’s participation.

10. The organizers shall have the right to cause the removal of any exhibit/ exhibitor which in its opinion is objectionable, and retain all monies paid.
11. The organisers shall not be held liable for any expenses incurred by the exhibitor should the exhibition in an unlikely event have to be cancelled for any reason beyond the control of the organisers.

12. The exhibitor accepts all legal costs and other collection fees in the case of stale payments.

13. Please stipulate all electrical items which you plan to use on the booking form and note that maximum electricity for general use is 900 Watt / 3.9 Amp.

14. Microwave Ovens and bain-maries will only be permitted if the exhibit represents that kind of business.

15. Painting of structures is strictly prohibited. No nails, staples etc. into structures are allowed.

16. No plastic chairs are permitted unless they are “dressed” with a chair cover, unless authorized by the Expo Organisers.

17. The organisers reserve the right to take legal action for any malicious damages to structures.

18. Exhibitors who are preparing food / demonstrations on open fires (braai’s) or using gas will only be permitted to do so in the allocated exhibition areas provided. Permission must be obtained from the organisers.

19. No carpets will be provided in cooking areas.

20. Food preparation & demonstrations: Gas must be used instead of electrical stoves. (Limited power supply) 3-Phase power points are limited at the venue, therefore exhibitors that require 3-Phase power to present their products will be given first option on a first come, first served basis.

21. Food, wine i.e. all beverages may be sold ONLY by relevant exhibitors as determined by the organisers. 

22. A Liquor licence is obtained on behalf of exhibitors by the organisers for the duration of the Namibia Tourism Expo, however exhibitors will be charged additionally for liquor licences.

23. Exhibitors must control own sales; this will not be the responsibility of the organisers.

24. Limited cooling facilities for wine estates will be provided, as well as secure storage facilities.

25. The exhibitor undertakes that his exhibition shall be properly completed as per stipulated time. 

26. The exhibitor shall ensure that his business is fully operational, sufficiently staffed and presentable during all exhibition times.

27. During the exhibition the exhibitor shall not cause or allow any activity that causes a nuisance to any visitor or fellow exhibitors.

28. Although the premises provide a 24-hour security guard service, the exhibitor may arrange additional security at own expense, but in this case may only make use of the official Security Company that is appointed by the Expo Organisers. This must be pre- arranged with the organisers of the Expo.

29. The organisers undertake to clean the general exhibition areas, however each exhibitor will be responsible for cleaning own units.

30. Exhibitors, Restaurants and food outlets undertake to adhere to the opening and closing times of the Expo and to take care to inform visitors to the stand of the appropriate closing times.

31. The exhibitor hereby undertakes to adhere strictly to the set-up and breakdown times. No exhibitor shall be permitted to break down an exhibit before Sunday ~ 10th June 2012 as from 08h00. 

32. No exhibitor will be permitted to “close shop” before closing time of the Namibia Tourism Expo. 

33. The exhibitor shall clean up the unit after the Exhibition and remove all its products no later than 12h00, Tuesday 12thJune 2011 and shall compensate the organisers for any damages to the unit or to the premises caused by its operations, staff or agents.

34. Written comments and photographs may be used for promotional purposes at the discretion of the organisers. Should an exhibitor object to such usage then it should be stated in writing on the booking form.

35. The exhibitor undertakes that during the exhibition he will at all time hold whatever current and valid licenses and/or permits that may be required. The exhibitor hereby indemnifies the organisers from any claim and or legal action that may be caused by the exhibitors operations.

36. The organisers shall not be responsible for damage or loss of third party caused by nature, fire, or by reason of theft, riot, strike, civil commotion, political upheaval, the State’s Enemies, or through any other cause of a similar nature.

37. The exhibitor undertakes to defend, indemnify and hold the organisers harmless from and against any or all loss, theft, damage, liability claims, demands, charges and expenses (including attorney's fees) and causes of action of whatsoever nature which the organisers may incur, sustain or be subjected to on account of loss or damage to property and loss of use thereof, or for bodily injury to or death of any person arising out of or in any way connected with the business of the Exhibitor. 
38. Right of admission is reserved.
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